MANPOWER AND FORCE MANAGEMENT 

CAREER PROGRAM (CP26)

DEVELOPMENTAL ASSIGNMENT

Special announcement of developmental assignment at HQ TRADOC, Deputy Chief of Staff for Resource Management, Manpower and Force Analysis Directorate, Manpower Requirements Analysis Division, Fort Monroe, VA

POSITION:  Management Analyst, GS-0343-12 or GS-0343-13

AREA OF CONSIDERATION:  Department of Army employees in grades GS-12 through

GS-13 in the following categories:


-  On permanent appointment to the competitive service.

-  Currently working in a Manpower and Force Management Career Program (CP26)

    position.

Employees must have a minimum of three years’ specialized experience as defined for the Two-Grade Interval Administrative and Management Positions series in the Office of Personnel Management (OPM) Manual, Qualifications Standards for Positions under the General Schedule.  Employees will be required to complete an “Agreement to Continue in Service” (see Appendix C of the current ACTEDS Catalog).  Selectee will be reassigned at present permanent grade level.

TOTAL NUMBER OF POSITIONS:  one

LENGTH OF PROGRAM: 6 months

LOCATION OF ASSIGNMENT:  HQ TRADOC, Manpower and Force Analysis Directorate, Manpower Requirements Analysis Division, Fort Monroe, VA, POC:  Mr. Gary Hess,

DSN 680-3575, Comm 757-788-3575, gary.hess@monroe.army.mil

ASSIGNMENT DESCRIPTION:  This will be a training assignment under supervision of  Chief, Manpower Requirements Analysis Division, Manpower and Force Analysis Directorate.  Serves as a HQ TRADOC staff action officer with manager responsibility for command-wide manpower assessment reviews of education and training and BASOPS functions, and a variety of special management analysis projects. Requires extensive coordination with command HQs staff sections, installations, and activities. Applies a comprehensive knowledge of TRADOC and higher HQs organization, organizational relationships, programs, missions and functions, policies and procedures and a knowledge of analytical and investigative techniques as well as knowledge of the functions, processes, and principles of management to plan and conduct manpower assessments of major organizational entities and/or functions. Applies knowledge and skill in applying quantitative and qualitative methods and techniques for conducting manpower assessment studies.  Position requires over 50% travel.

ASSIGNMENT DUTIES:  The selectee’s duties will include, but not be limited to:  Analyze workload of organizations or functions to determine manpower requirements.  Apply work measurement and organizational analysis techniques in determining workload quantity and distribution.  Develop requirements determination study methodologies, parameters, data collection processes, schedules, etc.  Use group problem solving techniques to study and make recommendations on specific actions.  Compile and present information briefings to managers and command groups. Write reports of findings and recommendations.  Conduct fact gathering through interviews and other research.  Develop requirements determination models using data analysis and linear regression techniques.

COMPETENCIES TO BE ACQUIRED:  
1. Knowledge of Manpower Requirements Determination tools and understanding of how to develop and apply them.

2. Ability to work independently and as a member of a team while in the field conducting manpower requirements assessments.

3. Working knowledge of Army Manpower Systems such as Structure and Manpower Allocation System (SAMAS), The Army Authorization Document System (TAADS).

4. Ability to collect, analyze and interpret workload, manpower and force structure data.

5. Ability to communicate effectively, both in writing and orally.

6. Ability to use automated PC based applications such as PowerPoint, Excel and Word.

7. Working knowledge of analytical, statistical and logic based tools necessary to support the analysis of manpower and workload data and the development of logical and supportable manpower assessments.

8.
Knowledge of PPBES and Manpower Allocation Processes.

9.
Knowledge of Army command relationships and structure.

10.
Understanding of Army systems used to develop accessions and training workload.

11.
Working knowledge and understanding of staff work.
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